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	[bookmark: _Hlk170291746]Application form for adding an equipment to the booking calendar



	Centre
	BIPA:	☐ BIWI 	☐ PATH
ILWI:	☐ FIWI 	☐ KLIV 	☐ MEFI
KLPF:	☐ KLTI 	☐ PFER 	☐ REPR
NTLM:	☐ PFSG 	☐ ZWKB 	☐ TETS 	☐ LEWI 	☐ OVOH
Other:	☐ Department/Centre

	Unit
	Unit

	Equipment Administrator
	I. 1st Equipment Admin: LAST NAME, First Name
II. optional 2nd Equipment Admin: LAST NAME, First Name

	Equipment Name
	Choose meaningful name to be displayed in calendar

	Equipment Group (Template)
☐ specify new group: 
☐ add to existing group: 
	Ask VetCore booking admin about existing groups

	Booking-Rights organization
☐ exclusively for this device
☐ add to existing group:
	Ask VetCore booking admin about existing groups

	Room Number
	Where to find the equipment

	Related item(s)
*optional, will be listed for the equipment, but cannot be booked separately.
For each item an equipment group has to be noted, e.g. 
“Objektive: Plan-Neofluar 20x/0.50 N.A.”
	· Equipment group / details #1
· Equipment group / details #2 
· Equipment group / details #3 
· Equipment group / details #4 
· Equipment group / details #5 



The hierarchy of the booking calendar for each equipment is: 
I. Center (e.g. VetCore)
II. Equipment Group (e.g. Microscopes)
III. Equipment Name (e.g. Zeiss Imager Z2)

Booking-Rights organization: Assignment to use the equipment can be done for each equipment separately or for a more equipments together. It does not necessarily match the equipment group. E.g.
· Equipment-Group 1 (“Microscope”)
· Equipment 1, Booking-Rights-Group 1 (=person A,B,C)
· Equipment 2, Booking-Rights-Group 2 (=person D,E,F)
· Equipment-Group 2 (“PCR”)
· Equipment 3, Booking-Rights-Group 1 (=person A,B,C)
· Equipment 4, Booking-Rights-Group 2 (=person D,E,F)

VetCore will set up the organisational structure and access to the above mentioned equipment for the administrator(s). VetCore will add new users to the database upon receipt of a fully completed application form, which can be downloaded from the VetCore homepage (vetmeduni.ac.at/vetcore/vetcore-booking) and send to vetcore-booking@vetmeduni.ac.at. Existing Users can be assigned to existing equipment by the equipment administrator(s) to view, book or manage equipment bookings (> Equipment Roles) in accordance with GDPR.

	LAST NAME, First Name
05.07.2024	
date	Name & Signature, Centre administrator/Centre Head
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